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1. OBIIHE ITOJIOKEHUSI

1.1. Jannoe ITonoxenne pa3paOOTaHO HA OCHOBE M B COOTBETCTBHH CO CICAYHOIIMMH
HOPMAaTHBHBIMHU JOKYMEHTaMU:

— PefepalbHEIM 3aK0HOM OT 29 nexaGps 2012 r. Ne273-03 «O6 oOpa3oBaHuH B PoccHii-
ckoit @epepanum,

— IIpukaszoM MunncrepcTBa o0pasoBanus u Hayku PO 0T 18 anpens 2013 1. Ne 292
«O6 YIBEPKICHUH TIOPS/KA OPraHK3alliy ¥ OCYIIECTBIEHNs 06pa30BaTe/IbHON ACATCNBHOCTH 110
OCHOBHBIM IPOrpaMMmaM MpodecCHOHATBHOTO O0YICHUSY.

— MeTonUYIecKAME PEKOMEHIAINMSAME TI0 pa3paloTKe, MOPSAKY BbUIAUM M yHETY JOKY-
MEHTOB 0 KBAIM(UKAIHH B chepe TOTOMHUTEIBHOTO MPOhECCHOHAIBHOTO 00pa3OBaNs (TTCBEMO
Munucrepersa o6pazosanns 1 Hayks PO ot 12 mapra 2015 1. N AK-610/06);

— MeTORMUYECKIMH PEKOMEHIAIMIMY 10 Pa3paboTKe, 3alONHEHHIO, YUCTY M XPaHCHHIO
GIIAHKOB JOKYMEHTOB O KBanupukanud (muceMo MUHUCTEPCTBA o6pazosanus 1 Hayku PO ot 21
¢espans 2014 r. NAK-316/06).

1.2. Hacrosmmee [TonoxeHHe YCTAHABIMBACT MOPSIOK BBIAAYH JTOKYMEHTOB yCTAHOBJICH-
HOro ofpasiia, a Takxe TpeOOBaHUS K XPAHCHHIO, YUCTY W CIIMCAHUIO GJ1aHKOB JOKYMEHTOB yC-
TaHOBJIEHHOTO 00pas3Ia.

1.3. Yacteio 3 c1. 60 ®Penepanbroro 3akoHa Ne 273-03 yCcTaHOBJICHO, YTO HLaM, yCICIIHO
IPOLIEIIMM HTOTOBYIO aTTECTAlUIO, BBIIAIOTCA JOKYMCHTBI 06 obpasoBaHuM W (WIM) KBa-
mbuKamE, O00pasmbl  KOTOPBIX ~ CAMOCTOSTENBHO  YCTAHABIIMBAIOTCHA OpraHu3allvsIMy,
OCYHIECTBISIOIUMY  00Pa30BATENBHYIO  ACATCIBHOCTD.

1.4. B cootercTmu ¢ 1. 17 4. 3 ct. 28 ®enepansHoro 3axona Ne 273-03 nproGpeTeHne
AT M3COTOBIICHIE GIAHKOB JIOKYMEHTOB 00 00pa3oBaHMi K (VM) KBUM(UKAIMK  OTHOCHTCA
K KOMIIETGHIMH  OOpasoBaTeNbHON OpraHuMsallidi B yCTaHOBJICHHOH cepe OeATeIbHOCTH.

1.5. Ucrnonp3oBanue OMAHKOB JOKYMEHTOB, YTBEPXKICHHBIX M M3TOTOBJICHHBIX B COOT-
BETCTBHY C HOPMATHBHBIMHE IPABOBEIMHI OKYMEHTAMH, NEHCTBOBABIIMMHU JO 1 centsabps 2013 1.,
He JIOTTyCKaeTCs.

1.6. JIOKyMEHTHI YCTaHOBIICHHOTO 00pa3ia BBIJAIOTCA KOJUIE/DKEM CIYIIATCIM, OCBO-
MBIINM 0GPa30BaTENBHBIE [IPOTPAMMEI B IOJTHOM 00BEME.

2. BBITAYA TOKYMEHTOB VCTAHOBJIEHHOI'O OBPA3IIA

2.1. JToKyMEHTBI yCTaHOBJIGHHOTO 00paslia BEIIAIOTCS JIULY, 3aBCPITUBLICMY o0ydeHue 10
COOTBETCTBYIOMIEH 06pa30BaTEeNbHOM IPOrpaMme i IPOLIEIIEMY HTOTOBYIO ATTCCTAMIO.

2.2. Ecmm denepanbHbIM TOCYIApCTBEHHBIM 00pa30BaTEIbHBIM CTAHAAPTOM CPEHHCTO
npodecCHOHATBHOTO 06Pa30BaHMUS B pAMKaX OJHOTO U3 BUIOB npohecCHOHATBEHON IeTeIRHOCTH
TIpeIyCMOTPEHO OCBOEHHE OCHOBHOH 1IPOTPaMMBbI po(eCCHORANBHOTO 00y HeHH s TI0 POhecCHH
pabouero, TO IO pe3yJibTaTaM OCBOCHHA npo(eCCHOHATBHOTO MOIYIISA o0pazoBaTenbHOM Mpo-
IpaMMbI CPETHETO IPOQECCHORABHOIO — 00pasoBatis  [OATOTOBKH CIIELIHANTACTOB ~ CPEIHEro
3BeHa, KOTOPHIM BKIIOUAaeT B ceOs NMPOBENCHHE MPAKTHKH, oOyuaromuiicss MonIydaeT CBH-
IIETeNBCTBO O Ipodeccuy pabodero, TOJDKHOCTH CITyKallero.

2.3. Tlpu ocBoeHHHM mporpamMM MpodhecCHOHATBHOTO 0bydenHus (IIporpamm mpodeccro-
HAIBHOHN TIONTOTOBKH TI0 IpodeccusM pabodrX, TOMKHOCTIM CIYKAluX, IPOTrpaMM Meperoi-
TOTOBKM paboumX, CIyXalluX YU IIPOrpamMM IMOBBIIICHUA kpanrdUKaK pabounx, CIyKallx)
IIpH YCIOBUH YCTIELIHOTO TIPOXOXKIEHUS HTOTOBOH aTTCCTALNH obyudarormeMycst BblmaeTcst J0-
KYMEHT O KBANK(UKAIMH — CBUIETETBCTBO O IIPOPECCHH paboyero, JOHKHOCTH CITYKAIIETO.

2.4. JIOKYMEHT YCTAaHOBIICHHOTO o0pasla BBIIACTCS IOCNe W3IaHuA Mprkasa JFPEKTOPa
KOJIIe/IKa.

2.5. JlybnukaT IOKyMEHTa yCTaHOBJICHHOIO obpasiia BBIIACTCs Ha OCHOBAHWM JIMIHOIO
3asIBIICHUS:

- B3aMeH YTPaueHHOTO JOKYMEHTa YCTaHOBIEHHOI0 00pasia;



- B3aMeH JOKYMEHTA YCTAaHOBJEHHOTO 00pasia, COZCpiKaIiero ommbKH, 00HapyKEHHBIE
CITyIIaTeNeM IOCIIE ero oMy CHHSL.

2.6. Jlumo, ©3MeHuBIIeE CBOIO haMuimio (M, OTHECTBO), BIPaBe OOMEHATH UMCIOIIHIC
y HEr0 JIOKYMEHT YCTAHOBJICHHOTO obpasia Ha JOKyMEHT YCTAHOBJICHHOIO o0pasiia ¢ HOBOMU
damummeit (MvereM, oTaecTBOM). OGMEH MPOU3BOAUTCS Ha OCHOBAHUM JINYHOTO 3asABJICHNUS UL,
M3MEHHMBIIETO CBOKO (DAMUIMIO (HMs, OTHECTBO), C TPUIIOKCHHEM KOTIMI JTOKYMEHTOB, TOJ-
TBEpIKAAIOIIMX M3MEHEHHE (haMUITUK (MMeHH, 0TYeCTBA) JHTIA.

7. 3aspIeHUE O BhLIAUE MyOIMKaTa JOKYMEHTa YCTAHOBICHHOTO o6pasna ¥ JOKyMEHTBI,
IOATBEPKAAFONINE U3MEHEHNE (HaMuIHI (MMeHH, OTYeCTBA), XPAHITCS B JIMTHOM JCIC CilyIIa-
Tens.

2.8. TTonMHHMK TOKYMEHTA YCTAHOBIEHHOTO 00pasua, [MOJIeKAINHA 3aMEHe, U3BIMACTCH Y
CIyIIATENs ¥ yHIYTOXAETCS B YCTAHOBICHHOM HOPSKE.

2.9. JIOKyMeHT yCTaHOBIICHHOTO obpasia (myOivKaT JOKYMEHTa) BBIIACTCS CIIYLIATENIO
JIHYHO WM APYTOMY MLy IO 3aBEPEHHOMY B YCTAHOBJICHHOM IHODPALKC JIOBEPEHHOCTH MW 110
3aBIEHMIO CIIYIIATENS HAPABIAETCS Ha €ro aapec 4epes oIeparopa MIOYTOBOM CBsI3U 3aKa3HBIM
[OYTOBBIM OTIPABJICHAEM C YBEIOMICHHEM O BPYHICHHM. BasBraeHue U (WIN) JOBEPEHHOCTH, 110
KOTOPEIM OBUI BHIIaH (HATIPABIICH) NOKYMEHT yCTAHOBJICHHOTO oGpasna (MyGmnuKaT TOKyMEHTa),
XPaHSTCS B JIMYHOM JielIe CIIYIIaTelis.

2.10. 3amonHeHHe OIAHKOB HOKYMEHTOB YCTAHOBJICHHOTO o6pasia OocyIecTBIseTC Ha
OCHOBAHMH MHCTPYKIIWH 10 3aM0JHEHHUIO GIaHKOB IOKYMCHTOB YCTAaHOBJICHHOTO 00pasia.

2.11. B ciyuae, xorma obpasoBaTellbHas OpraHu3allis JTMKBHAPOBaHA, AyOmKar CBAIC-
TembCTBA O Hpodeccuyt pabodero, NOIDKHOCTH CITYKALleTo 1 IyOnvKatr TPUIIOKEHIS K CBUIC-
TETBCTBY O Ipodeccun paGoTero, NOMDKHOCTH CILYKALICTO BRIAIOTCA OpTaHOM HCIIONHUTEIBHOK
pracTi cyonexra Poceniickodt denepanuy, oCyHECTBIAOMIIM ympasienue B chepe 00pasosa-
HHSsl, Ha TEPPUTOPHU KOTOPOTO HAXONMIACH yKasaHHAT obpazoBarellbHas OpraHu3alus, B CO0T-
BETCTBHH ¢ HACTOSIIMM ITopsikoM.

3. 3AIIOJITHEHUE CBUJIETEJBCTB O HPO(I)ECCI/II/IUPABO‘IEI’O,
JOJIKHOCTH CJIIYKAIIETO U MTPAJIOKEHUA K HUM

3.1. brnaHk cBUICTECIBCTBA CBUAECTCIIECTB O HpO(beCCI/II/I pa60qer0, MOJDKHOCTH CITYXKaIeTo

(aree CBUJIETEIBCTBO) 3aMOTHACTCA Ha PYCCKOM A3BIKE MEeYaTHBIM CIIOCOOOM C HCIIOJIB30BAHUEM
npuntepa mprdToM Times New Roman geproro msera pasmepa 11 MyHKTOB C OAMHAPHBIM
MEKCTpOUHBIM HHTepBajioM. IIpn HeOoOXOIMMOCTH JOIYCKAETCS YBEIHUUCHHC pasMepa mpudra
10 20 MyHKTOB HIIH YMEHBIICHHE 10 6 IYHKTOB.

3.2. Tlpu 3amonHeHuy OaHKa CBAICTE/IBCTBA.

39.1. B neBoli gactd 06OPOTHON CTOPOHBI OJaHKa CBUACTEIBCTBA YKa3BIBAIOTCH C BBI-
paBHEBAHUEM I10 IIEHTPY CICAYIOIIIC CBEICHIL:

- nocre cios «POCCUNCKAS @ENEPALIVIA», Ha OTHENbHON CTpOKe (IIpH HEOOXOMH-
MOCTH - B HECKOJIBKO CTPOK) - IOJTHOE OQUIIHabHOC HAUMEHOBAHHNEC KOJIIEIKA;

- mocie cTpoKu «PerHCTpariuOHHBIH HOMEDY, Ha OTHENBHOM CTPOKE BIIUCHIBACTCS PETHCT-
PaITHOHHBIA HOMEP CBUJIETEIIBCTBA;

- TIOCJle CTPOKH «/JlaTa BEIIa49M), Ha OTHENBHOM CTPOKE BIMCHIBAETCS NaTa BbLIadH CBANC
TEIBCTBA C yKazaHueM ducna (AByMs nudpamu), Mecsa (IpOIMCHI0) U Tofa (YETHIPBMS -
paMu);

- Tiocite cTpokH «I 0po», Ha OTACTBHOH CTPOKE YKa3blBacTC HaMEHOBAHWE HACEICHHOTO
IYHKTA;

32.2. B mpaBoii wacTH OOOPOTHOH CTOPOHEL Gnanka THUTYJIAa CBHOCTENBCTBA yKa-
3BIBAIOTCS CIICAYIOIIHE CBEICHHS:

-[IOCTIE CTPOKH, COZEPKAIICH HATUCh «HacTodImee CBUAETENBCTBO IOATBEPIKAALT, ITOY, €
BLIPABHUBAHKEM 110 LICHTPY:

- Ha OTJENBHON CTpoKe (TIpU HEOOXOMUMOCTH - B HECKOIBKO CTpoK) — hammumust 00yHaro-
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IIErocs B AMCHUTEIIbHOM IaIeXKe,

- HYIKE, Ha OTIENBHOM CTPOKe (ITpH HEOGXOIMMOCTH - B HECKOIIBKO CTPOK) — MM H OTHECTBO
00y4arouierocs B MIMEHUTEIbHOM NAaTEKe;

- [IOCTIE CTPOK, COMEPIKAIIX HAIINNCh «OCBOWII(A) IPOrpaMMy poheCCHOHATBHOTO 00Y-
wenus», (IIpY HEOOXOIMMOCTH - B HECKONBKO CTPOK) - HAUMEHOBAHUE IPUCBOCHHOM KBamM(u-
KallVH, pa3psi WK KI1ace, KaTCropus;

- B cTpoke «IIperncenaTelib aTTeCTAMOHHOR KOMUCCHIY - (aMUIAA i MHALHATBT PE/ICe-
JaTeNs aTTECTAMOHHOM KOMUCCHH ¢ BEIPABHUBAHUEM BIIPABO,

- B CTpOKe «PyKOBOAUTENE 0OPa30OBATEILHOTO YIPEKICHUI? - dbamums 1 THANHUATBL T1-
PEKTOpa KOJIUIE/DKA C BEIDABHMBAHUEM BIPABO;

- B MecTe, 0003HAYeHHOM Ha Onanke abGpepuaTypoit «M.ILY TpocTaBISeTCs nedaTs Kou-
JEIDKA.

3.3. Tlpy 3aIOTHEHWH NPHUIOXEHHS K CBUACTENBCTBY B JICBOH 4acTH UIEBON CTOPOHBI
YKa3bIBAIOTCA!

- B CTPOKE, cofieparieil Haamuch (IIpH HEOOXOAUMOCTH - B HECKOIBKO ctpok) «PaMunus,
UM, OTYECTBOY» C BHIDABHHBAEM BIICBO:

- Ha OTIENHHOU CTPOKe (IIpH HEOOXOMMMOCTH - B HECKOJIBKO CTPOK) — baMurs BBITYCK-
HUKA B IMCHUTEIBHOM MaICKE;

- HUXe, Ha OTACIBHOM CTpoKe (Tpy He0OXOIUMOCTH - B HECKOJIbKO CTPOK) - UM ¥ OTYECTBO
(TIp¥ BaJIMYHMK) BEITYCKHHKA B UIMCHUTCTIEHOM MAJICKE;

- B CTpOKe, COZIepIKaIed Hammuch «JlaTa POXICHISL) YKa3bIBaCTCs ero Jara pOXMICHI €
yKasaHMeM uucria (IByMs Iudpamu), Mecsna (TIpOINKCEI0) M TOfa (YETHIPEX3HAUHOE HHCIIO,
i paMu, CIOBO «TOAa»);

- ocTe HammucH «JJOKYMEHT O TIPEILIECTBYIOIIEM YPOBHE 00pa3sOBaHMS (mpu HEOOXO-
JIMMOCTH - B HECKOJIBKO CTPOK),

- HaUMEHOBaHNe TOKyMeHTa 06 00pa3oBaHuH, Ha OCHOBAHMH KOTOPOTO TaHHOC JIMIIO OBLII0
3AUMCIIEHO B KOTUIEIK ¥ TOJI €r0 BELIAUHM (JeTHIPEX3HAYHOE YHCIIO, UM} PaMH, CIIOBO «TOIN).

B ciyuae, M MpeAbIAyIIHH TOKyMEeHT 00 00pa3oBaHAH 6B TIOJIyUeH 3a pyOexoM, yKa-
3BIBACTCS €r0 HANMEHOBAHUE B IIEPEBOIE HA PYCCKUHM SA3bIK X HANMCHOBAHUC CTPAHEI, B KOTOPOH
BBIIAH 3TOT JOKYMEHT.

332, B Tabimie mocie HAIMHUCH «3a BpeMst o0ydeHns cnain(a) HauMeHOBaHHAE yueOHBIX
IIPEIMETOB, KyPCOB, AUCHMIUIEH (MOAYIICH) B COOTBETCTBAM C yaeOHBIM IUIAHOM 00pa30BaTellb-
Ho# mporpaMMel. HanmMeHOBaHHS yKasbBaioTCs 0e3 COKpAIIEHHH, MTOCTEI0BATEIBHOCTE OIPe-
NenseTes KOJUTeKEM CaMOCTOSITEIBHO.

- B OTHENBHOM cTONONE Tabmiel, B rpade «Obmee KOMMIECTBO HacoBy - TPYAOEMKOCTE
TMCHATIIMHEL (MOIYIS), IPAKTHK B aKaJIEMAYCCKHUX qacax (mudpamu);

- B OTHeTbHOM CTOJOIE TabuIpl, B rpade «VITorosas oLeHKay - OIEHKa, MOIyHCHHAT TP
[IPOMEXXYTOYHON aTTeCTalyy M0 y4eOHBIM MpeaMeTaMm, Kypcam, AUCHHILTHH (Momysett) wunn
HTOTOBOM aTTecTal (KOTIHIHON», «XOPOIIO», «yAOBICTBOPUTEILHOY, «3aYTEHON).

3.3.3. Ilpu 3an0NHEHUH MPUIOKEHHS K CBUIETCILCTRY B IpaBoi YacTH JIMIEBOA CTOPOHBI
YKa3BIBAIOTCS:

- mepen cioBaMu «lIpumoxxeHue K CBUIETEJILCTBY o npodeccun paboHero, JODKHO-
CTH cIyXKameroy» (B HECKOJIBKO CTPOK) — IOJIHOE OQHIMAbHOE HAMMEHOBAHHAE KOJLTEKa, BbI-
JAIONIETO CBUJETEILCTBO B HANMCHOBAHME HACENEHHOTO IYHKTA, B KOTOPOM HAXOMMTCA KOJ-
JIEIDK, YKA3BIBAIOTCS COTTTACHO ETO Y CTaBy B MMEHHTEIBHOM IAMICKE;

-Ha ClIEYIOMIeH CTPOKE MPOIeHaTHBACTCS PETHCTPAMOHHbIH HOMEp CBUACTE/IBCTEA,

- TIOCIIE CTPOKH, COJlepKaliell HAIIHCh «PErMCTPALHORHBIH HOMEPY, Ha OTHENBHOMH CTPOKe

- JaTa BBUIAYM CBEIETENHCTBA C YKA3aHMEM HYuCIa (IByMs Lu(pam), Mecsila (ITPOMUCHIO)
¥ rofa (YeTBIpEX3HAUHOE YHCIIO, TH(pamMu, CII0BO «ro/an);

- HIDKe HaumHcH «PelneHreM aTTeCTAIHOHHOM KOMACCHNY TOCTIE CI0Ba «OT) - AaTa IpH-
HATHS PEIICHUsS ATTECTAMOHHOM KOMHCCHEH C yKasaHueM HHCIid (nBymst tdpamu), Mecsua
(IIPOTIACHIO) B TOJia (YETHIPBMS U pamH);



- OCIe CTPOKH, cojepxamielt Hammuch «lIpucBoeHa KBaM(UKAHs», (Ipd HEOO-
XOIIMOCTH — B HECKOJBKO CTPOK) — HaHMEHOBAHME MPUCBOCHHON KBaMM(UKAIMY, PaspsAd WK
KJ1acc, KaTerOpHs;

-B crpokax «[IpeacenaTens aTTeCTALMOHHOH KOMHUCCHUY, «PykoBoautens  obpa-
30BATENIHFHOTO YIPEKACHU», «CEKpeTaph» CTaBsITCs MOMNUCH YKa3aHHBIX JIMI,

- B MecTe, 0603HaUeHHOM Ha 6nanke aG6pepnaTypo#t «M.IL» MPOCTaBIACTCS [edaTh KOJI-
nemxa.

3.5. Bcmu 3a Bpemst 06ydeHus CIIymaTess B KOJUICIKe HAMMEHOBAHNE KOJIEIKA M3Me-
HEJOCH, TO B TPHIOKEHUH K CBUIETEIBCTBY O MPOQECCHH pabouero, TOMKHOCTH CITY’KaIlero B
JIeBOi YaCTH BHH3Y TaOJHIBI AenaeTcss moamick «OGpasopareiphas opraHusaliid MepenMeHo-
BaHAB ___ TOMY» (TOX ~ YeTHIPbMA MA(PaMH), HIDKE Ha OT/EBHOMN CTPOKe (TIpH HEOOXOIUMOCTH
— B HECKOJIBKO CTPOK) MOGABISIOTCA CIIOBa «CTapoe IOJHOC HAMMCHOBAHHMC 00pa3oBaTeIbHON
OpraHH3alMu» ¥ YKa3HIBACTCS MIPEKHES OTHOS HAMMEHOBAHHUE KOJLIC/DKA. ITpu HEOTHOKPATHOM
IeperMEHOBAHMH KOJUIEKA 32 MEPUOL 00yHEHHs BBITYCKHUKA CBCACHHA O IepeHMEHOBAHUH
YKa3bIBAIOTCS B XPOHOJIOTHUCSCKOM TTOPATIKE;

3.6. BHeceHwye HOTIOTHUTENBHEIX 3amucell B ONaHK CBUICTENIBCTBA HE IOMYCKACTCA.

3.7. PerucTpaluOHHBIH HOMED H JaTa BBIIAYM CBUICTENBCTBA YKA3BIBAIOTCA TIO KHUIC pe-
TUCTpPAIMH JOKYMEHTOB YCTaHOBIEHHOTO 00pasma.

3.8. daMuus, UMS H 0TUECTBO 00YJAOIIErocs yKashIBarOTCs MOJIHOCTBEO B COOTBETCTBHH €
IaCIIOPTOM M (TIPH €ro OTCYTCTBUH) B COOTBETCTBHH € HHBIM JOKYMEHTOM, YIOCTOBEPAIOTIAM
JIMYHOCTD CIIYIIATeIs Ha MOMCHT BBIIIYCKa.

3.9. ®amuiust, M U OTYECTBO HHOCTPAHHOIO I'pak[IaHWHA YKa3BIBAIOTCA HO JTaHHBIM
HAIMOHATBLHOTO TACIIOPTa B PYCCKOSA3BLIMHON TPAHCKPHITIUH.

3.10. CeumeTensCTBO — IMOANMCHIBACTCS  [IPEACEIATEIEM ATTECTAllMOHHON  KOMUCCHH,
JAPEKTOPOM KOJTe/Kka. CBHACTENBCTBO M MPHJIOKCHUC K HEMY MOTYT OBITH TOJAMUCAHBI HC-
OJHSIOLIHM OBS3aHHOCTH PYKOBOIHMTENS WIHM IOIDKHOCTHBIM JIALIOM, YIOTHOMOHCHHBIM — PYy-
KOBOJIMTENEM HA OCHOBAHWH COOTBETCTBYIOLIETO IIPHUKa3a.

3.11. Tlommucn mpencenarens [ocynapCcTBEHHOR aTTeCTAlMOHHOA KOMMCCHH, IAPEKTOpa
KOJUTEIKa, CEKPETaps B JIOKYMEHTAX POCTABIAIOTCS YCPHUIAMHA, MacTOW WK TYIIBIO YEPHOTO,
cHHero WM (uoneToBoro msera. [loanmcanue T0KYMCHTOB axCUMAIBHON TOMIIHUCHIO HE J10-
nyckaeTess. [ToANKCH PYKOBOIMTENS HA CBHACTENBCTBE M HMPMIOKEHII K HeMy JOJDKHBI OBITH
MIEeHTHIHEIME. 3o THEHHBI 6IaHK 3aBepsAeTCS [eYaTho KOIIICIDKE. [legars IPOCTABIAETCS Ha
oTBeIeHHOM UL Hee MecTe. OTTHCK NeUaTH TOJDKCH OBITH TETKUM.

3.12. Tlocie 3amoHeH:s OIAHKOB OHH ODKHBI OBITH TIIATEIBHO MPOBEPEHE! HA TOTHOCTD
i 6e30MHG0YHOCT, BHECEHHBIX B HUMX 3allHCeH. DiiaHKu, COCTABICHHBIC € onmmOKaMu WA
HMCEIOIAE WHbIE MePEKTH, CIUTAIOTCS MCIOPYCHHBIMA TIPH 3AllONHCHUH 1 HOJIEXAT 3aMEHE.
VcriopueHHBIE TIPY 3aII0THEHNUK OaHKH YHHITOXKAOTCA B YCTaHOBJIEHHOM TTOPSIKE.

4. 3ATIOJTHEHUE JYBJIMKATOB CBUAETEJILCTB 1 MPUJIOKEHIN K
HUM

4.1. JlybrnukaT CBUAETENHCTBA U NPHIOKCHHIS K HCMY (nanee - TyOnUKAaT) 3AOTHACTCS B
cooTBeTcTBHH ¢ pasaenom 3. «3AIIOJIHEHUE CBUIETEJILCTB O ITPOOECCHUN PABO-
YET'O, JOJDKHOCTU CIIVXXAIIEIO 1 [IPVJIOXXEHVU K HMM» HaCTOSIICTO TTOJIOXKCHMA.

4.2. Tlpw 3amoyHeHHH TyOmyuKaTa Ha OJaHKaX yKa3biBaeTCA CJIOBO «IYBJINKAT» B 0T-
JETBHOM CTPOKE:

- Ha G7IaHKE THTYJIA CBHACTENBCTBA - B JICBOU HaCTH 06OpOTHO# CTOPOHBI GIaHKa THTYA
CBUICTENHCTBA IIEpell CTPOKOM, coAepKalie HaIIuch «CBUJETEJIbCTBO», ¢ BbhIpaBHUBA-
HHEM T10 IIMPHHE,

- Ha GJAHKE [PHUIOKEHUS - B [PABOM KOJNOHKE NEPBOH CTPAHMIIEI 6raHKa TPHIOKEHHS K
CBUIETENBCTBY IIEPE CTPOKAMH, COCPIKAITMMK HAIIHCh «Ipunoxenue k CBUIETEJIBC TBY o
npodeccnu paboHero, TOJHKHOCTA CIIYXKaIlleroy» U Mocne CTpoek, collepKaIliMK HanMEHOBAHNE
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VUPEXKIECHNUS, C BHIPABHUBAHUEM 110 IIMPUHE.

4.3, Ha nyGnuKare yKasblBaeTCs IHONHOE O(QHIMAIBHOS HAWMEHOBAHMC KOJUICIUKA, BBI-
JIAOIIETo XyOIHKaT.

Ha ny6nuxare, BHIIABa€EMOM B COOTBETCTBHH C II. 2.9. pasnena 2 «Briiada AOKYMCHTOB
YCTAaHOBNEHHOTO 06pasia» HacTosmero Ilopsika, yKashlBaeTCs MOIHOC ohHUINATEHOE HanMe-
HOBaHMe KOIUTE/KA Ha MOMCHT JIMKBHIAIMA. B clTydae M3MCHCHHS HAaMMCHOBAHHA KOJIICIUKA,
OCYINECTBIISEOLIETO 00Pa30BATENBHYIO ACATENBHOCTD, YKA3BIBAIOTCSA CBE/CHNIA B COOTBETCTBHH C
m. 3.5. pasmena 3. «3AIIOJIHEHUE CBUJIETEJILCTB O TNPOPECCUN PABOYEIO,
JIOJDKHOCTHU CIIYXXAIIETO 1 TIPMJIOXXKEHNY K HUM)» nacrosmiero Ilopsiaka.

4.4. Ha my6nukaTax CBHACTEIBCTBA U IPUTIOKEHNS K HEMY yKasbIBacTCs PErUCTPallOHHBIH
HOMep JyO/nKaTa CBHAETENLCTBA U 1aTa €10 BhIIAYH, B CIIydac BhIIATH nayOnuKaTa IpUITOKEHUS
K CBH/IETENLCTBY - PETHCTPAIlMOHHBIA HOMED U JlaTa BhIAAIH HyOIvKaTa TIPUIOKEHHS K CBHIIC-
TEIBCTRY.

4.5. B myGIMMKaT BHOCSTCS 3alWCH B COOTBETCTBHH C JIOKYMCHTaMH, HMCIOLIMMHCH B
JIAEHOM JIENe BBIyCKHEKA, [IpH HeBO3MOXHOCTH 3AMIONTHEHNs JyOTHKaTa IPUIOXKCHHS K CBIIC-
TeTHCTBY AyOITHKAT CBUIETENBCTBA BBIAACTCS Oe3 MPUITOKCHHUS K HEMY.

4.6. Jy6ivKaT IOANKCHIBACTCS PYKOBODUTEIEM KOJLICKA. Jly6aukar MOXKET OBITH ITOA-
[MCAH WCIIONHSIOMMM OBS3aHHOCTH PYKOBOAHUTENS MM MOJDKHOCTHBIM JHLIOM, YIIOIHOMOYCH-
HBIM pyKoBojmTeneM. JlyOnukar, BeIIaBacMBlil B COOTBETCTBAM C II. 2.11. paspmena 2 «Boimaua
JTOKYMEHTOB YCTAHOBJIEHHOTO 00pasiay» HaCTOSIIETO ITopsijKa, MOAIMNCHIBAETCS PYKOBOIATEICM
(3amecTHTENIEM PYKOBOJHMTEIST) OpraHa ACIIOIHUTENBHOM BiacTH cydnexra Poccuiickolt dene-
pAIlHH, OCYMECTBILIIONINM YTIpaBieHue B chepe oGpa3oBanus, HA TEPPATOPHH KOTOPOTO HAXO0-
JwTack 0GpasoBaTeNnbHas opraHu3anys. [Ipi 3TOM B CTPOKE Mepell HAIHCHIO «PyKoBOIHTENBY
YKa3BIBAETCS HAMMEHOBAHUE JOJDKHOCTH JIUIE, TOAMHCABIICTO nyOImKar.

5. VUET BJIAHKOB CBUJAETEJILCTB 1 MPIJIOKEHUNA K HUM

5.1. BJaHKM CBUICTEIBCTB U TPHUIIOKEHUH K HUM XPAHATCS B ceftpe Gyxrantepun I BIIOY
CIIK KaK JOKYMEHTHI CTPOTOf OTYETHOCTH, YIHTBIBAOTCS IO CICHHAEHOMY peecTpy.

5.2. Tlepenaya MOMYYCHHEIX KOJUTEIKEM OIaHKOB B IPYTHE 06pa3oBaTENbHBIC OPraHU3aIuH
HE JOIYCKAeTCs.

5.3. Jlngs ydera BbN@YM CBUICTENBCTB U OPWIOKEHMA K HAM, TyOJMKaTOB CBHU-
JETENBCTB, TYOTHKATOB TIPIIOKEHHH K CBUICTENBCTBAM B KOIIICDKE BEACTCH KHHTa PErUCTpa-
LAY BBIIAHHBIX JOKYMEHTOB 06 00pa3soBaHMY M KBAIH(QHUKALMH (manee - KHWrA PETHCTPALNH).
[pu BELTAYE CBUAESTENBCTBA (IyO/IMKaTa CBH/CTEIECTBA, HyOIHKaTa TIPHIIOKEHUS K CBUICTEIb-
CTBY) B KHUT'Y BHOCSITCS CJICIYIOIIHUE TaHHBIC!

- PETMCTPALMOHHEEIA ¥ TIOPSIKOBBII HOMEp CBHACTCILCTER (nyOnukaTa CBHIETENBCTBA,
JlyBTMKATA TPHIOXKEHHS K CBUCTEIBCTRY);

- GaMMTHS, UMSL ¥ OTHECTBO (TIPM HANMYMH) BBIIYCKHMKA; B Cilydac HOJyUeHHs] CBUMIC-
TenpcTBa (MyOIMKATa CBHACTENBCTBA, NyOIHKaTa MPUIOXKCHHA K CBUAETENBCTRBY) IO TOBEPEH-
goctH — taxxe YO nrna, KoTopoMy BbIAAH TOKYMEHT;

- cepus B HOMep O71aHKa CBU/ICTENBCTBA; CEPHs 1 HOMED 6nanka (CeprHd 1 HoMepa OJIaHKOB)
[PUITOXKCHHSA K CBUACTEIBCTBY

- JaTa BBINAYM CBUIETENHCTBA (AyOiwvKara CBHMACTCIBCTBA, nyGiuKara TPHIIOKCHUS K
CBHIETEIECTBY ),

- HaUMEHOBaHUE NPOhECCHH;

- HAMMEHOBAHUE TIPUCBOCHHON KB UKAIIIH;

- 7IaTa ¥ HOMEP TIPOTOKOIA 3aCEIaHUs TOCY 1aPCTBEHHON HK3aMEHAITHOHHON KOMHCCHH;

- aTa ¥ HoMep NpHKa3a 00 OTUHCICHUM CITyINaTeNIs;

- TIOJIMCH PYKOBOMUTENS KOJLIEUKA, BBIIAIOMIETO CBHACTCIBCTBO nyOMKaTa CBUACTEINb-
CcTBa, LyGIHUKATA TPHIOKEHNS K CBUETENBCTRY);

- HOMMHKCH NHIA, TOJYYMBIIEr0 TOKYMEHT (€CTH AOKYMCHT BBIIAH JIMHHO BBITTYCKHHKY,
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IGO0 MO TOBEPEHHOCTH), THO0 Aara U Ne MOYTOBOTO OTIPABICHHU (ecmit TOKYMEHT HalpaBJICH
ype3 OIepaTopoB MOYTOBOU CBA3H 0OIIETO T0IB30BAHMS).

5.4, JIHCTHI KHWUTH PETHCTPAlvy ITPOHYMEPOBHIBAIOTCA. KHHUra peruCTpamuy HpOLIHYypO-
BBIBACTCS. M  CKpEIUIIeTcsl [eUaThio KOUIE/KA C  YKasaHUEM JIACTOB B KHHIC PETHCT-
PAIMH ¥ XPAHKUTCS KaK JOKYMEHT CTPOrO# OTUETHOCTH.

5.5. Konvu BBIIAHHBIX JOKYMEHTOB IOJIEKAT XPAHCHWIO B YCTAHOBJICHHOM ITIOPANKC B
apXuBe KOJIUIe[DKA B ITYHOM JIeNe 00yIatoImerocs.

5.6. VcropueHHBIE IP¥ 3AIOTHCHMN OTAaHKA CBUICTENIECTB MONEKAT YHIHTOKEHAIO, LA
9ero cO3NAETCS KOMHICCHS MO IPEICeaTeIbCTBOM JUPSKTOpa KOJIIC/KA C yIacTHEM IPEACTa-
BuTeNsa Oyxranrepuu. KoMuccHs COCTaBIACT akT B 2-X JK3eMIUIsIpax. B akTe Ha CIUCAHUC U
YHHYTOXEHKE OJNIAHKOB TOCYIapCTBEHHO IO obpaslia yKa3blBacTCs HAMMCHOBAHMC NOKYMCHTA,
cepysi ¥ HOMep HOKyMEHTa, IIPUIHHA CIINCAHUS 6rmagka. Ha oTHenpHBIHM adcT OyMaru B IIPUIIO-
JEHAHX K aKTy Ha CITUCAHHE ¥ YHHUTOXEHHE OJIaHKOB TOCY1apCTBEHHOTO ofpaslia HoMepa UCIIop
JeHHBIX GIAHKOB JOKYMEHTOB BBIPE3AIOTCS M HAKIECHBAIOTCS U MPUIIATAOTCS K OK3CMILIAPY aKTa
IS XPAHEHHs B KOJUICDKE B COOTBETCTBHH € YCTAHOBJICHHBIMH CPOKAMU XPAHCHAA OyxranTep-
CKUX TOKYMEHTOB, KOJHYECTBO YKA3bIBACTCS LU(pamMy U IPOTIHCHIO.



